[Company Letterhead]
Date: 

To: Klang Chinese Chamber Of Commerce and Industry (KCCCI)

Wisma KCCCI, No. 77, 79, 81,
 Lorong Tiong, Taman Eng Ann, 
41050 Klang, Selangor.
We would like to seek help from Klang Chinese Chamber Of Commerce and Industry (KCCCI) to arrange vaccination for my staff/worker as per attached file (excel).  

Thank you.

Yours faithfully,

__________________________
Name:

I/C:

Position:

